UPLOADING
DOCUMENTS

Payroll

Documents

‘l!

1.0pen the Paycom app on device.

2.Navigate to the Documents
section.

3.Click “Add Document” located
toward the bottom of the screen.

4.Select what document you are
trying to upload from the drop
down menu.

5.Choose the Upload a File button
and add in the pertinent
document.
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Add Document

Select a Template: *

Add [Drivers License]

Browse *

Q, Search or Make Selection
Upload a File

2027 Continuing Education
Cancel Add Document
Doctor note

Drivers License

Employee Photo

MAKE SURE YOU CLICK ADD
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