EXCEPTION POINTS
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VIEWING

1.0pen the Paycom app on device.

2.Navigate to the Time
Management tab.

3.Click on Web Time Sheet (Read
Oonly)

4. Locate the Exception tab on the
bar next to Schedule. Click it.

5.0nce it opens, you can input start
dates and end dates to get the
total number of exception points
you have for that period.

6.Choose generate.
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Web Time Sheet (Ready Only)

< Exceptions Time-Off Summary

Start Date End Date
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< ime Sheet Schedule Exceptions >

Date « Excepiigpe T Employees can reduce their points by
Maintaining perfect attendance for a

o records el CONSecuUtive period and picking up shifts:

e 1month of perfect attendance: -2 points

e Picked up shift: -1 point
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