
You can also
find Request
New Punch

located under
the web time

clock, 
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1.Open the Paycom app on device. 
2.Navigate to the Time Management

tab.
3.Click on Punch Change Requests. 
4.Choose Request New Entry.
5.Enter all information such as date,

punch detail like In Day, Out Day, In
Lunch and Out Lunch, and time in
or out. 

6.Make sure you submit it!
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